Guidance 

For

Random Entry / Exit Search Policy

1. Searches will be carried out by the security staff or management only.
2. Searches to conducted on a random basis

3. Searches will be carried out in search room, an office or in the security control room.

4. The staff member has the right to a witness if required.

5. Only one member of staff will be searched at any one time.

6. Employees being searched will be required to sign consent form prior to the search.

7. Employees have the right to refuse to be searched; however, the consent form will be annotated of such a refusal.

8. No employees will be detained against their will.

9. Copies of the consent form will be retained be the security manager.

10. If a suspicious item is found, it will be reported to the police.
